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- provide training for all tutors (and those who are directly involved with the pupils) 
from the point of their induction, and updated every three years at a minimum, so 
that they know: their personal responsibility, the child protection procedures, the 
need to be vigilant in identifying cases of abuse how to support and to respond to 
a child who tells of abuse. 

- ensure that all staff and volunteers recognise their duty and feel able to raise 
concerns about poor or unsafe practice in regard to children and that such 
concerns are addressed sensitively and effectively in a timely manner in 
accordance with agreed whistle-blowing policies.  

- Liaison with Other Agencies The college will:  

- work to develop effective links with relevant agencies and co-operate as required 
with their enquiries regarding child protection matters including attendance and 
written reports at initial case conferences, core groups and child protection review 
conferences;  

- notify the relevant Social Services team if: it should have to exclude a pupil on the 
child protection register (whether fixed term or permanently); there is an 
unexplained absence of a pupil on the child protection register of more than two 
days duration from school (or one day following a weekend); or as agreed as 

- Record Keeping The college will:  

- keep clear detailed written records of concerns about children (noting the date, 
event and action taken), even where there is no need to refer the matter to Social 
Services immediately;  

- ensure all records are kept secure, separate from the main pupil file, and in locked 
locations; 

- ensure all relevant child protection records are sent to the receiving school or 
establishment when a pupil moves schools.  

Confidentiality and information sharing  

- Staff will ensure confidentiality protocols are adhered to and information is shared 
appropriately. If in any doubt about confidentiality, staff will seek advice from an 
outside agency as required.  

- The Principal or a designated team member will disclose any information about a 
pupil to other tutors on a need to know basis only. 

- All tutors must be aware that they have a professional responsibility to share 
information with other agencies in order to safeguard children.  

- All tutors must be aware that they cannot promise a child to keep secrets.  



4

Communication with Parents 
The college will:  
 - undertake appropriate discussion with parents prior to involvement of another 
agency unless the circumstances preclude this. 

- ensure that parents have an understanding of the responsibility placed on the 
college and tutors. 

Protecting the child at risk.  

We recognise that children who are abused or witness violence may find it difficult to 

develop a sense of self worth and to view the world as benevolent and meaningful. They 

may feel helplessness, humiliation and some sense of self-blame.  

This college may be the only stable, secure and predictable element in the lives of 

children at risk. Nevertheless, when at college their behaviour may be challenging and 

defiant or they may be withdrawn.  

We recognise that some children adopt abusive behaviours and that these children must 

be referred on for appropriate support and intervention.  

  The college will endeavour to support the pupil through:  

   - the content of the curriculum to encourage self-esteem and self- motivation     

   - the college ethos which: 

(i) promotes a positive, supportive and secure environment  

(ii) gives pupils a sense of being valued  

- the college's behaviour policy is aimed at supporting vulnerable pupils in the school. All 

staff will agree on a consistent approach, which focuses on addressing the behavioural 

element of any misdemeanours in a way which does not damage the pupil's sense of 

self worth. The school will ensure that the pupil knows that some behaviour is 

unacceptable but s/he is valued and not to be blamed for any abuse which has 

occurred;  

- liaison with other agencies which support the pupil such as Social Services, Child and 

Adolescent Mental Health Services, the Educational Psychology Service, Behaviour 
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Support Services and the Education Welfare Service;  

 - a commitment to develop productive and supportive relationships with parents 

whenever it is in a pupil’s best interest to do so;  

- recognition that children living in a home environment where there is domestic 

violence, drug or alcohol abuse are vulnerable and in need of support and 

protection;  

- vigilantly monitoring children’s welfare, keeping records and notifying Social 

Services as soon as there is a recurrence of a concern.  

- Preventing unsuitable people from working with children.  

   The college will operate safe recruitment practices including ensuring appropriate CRB 

and reference checks are undertaken according to Circular DfES/0278/2002 Child 

Protection: Preventing Unsuitable People from Working with Children and Young People 

in the Education Service. At least two members of staff are also trained to the level 

required by the DFES in their guidelines, ‘Safeguarding Children: Safer Recruitment and 

Selection in Education Settings’.  

    The college will consult with the designated Officer for Child Protection in the event of 

an allegation being made against a member of staff and adhere to the relevant 

procedures set out in the school’s documentation.  

The college will ensure that any disciplinary proceedings against staff relating to child 

protection matters are concluded in full even when the member of staff is no longer 

employed at the school and that notification of any concerns is made to the relevant 

authorities and professional bodies and included in references where applicable.  

    The college will ensure that all staff and volunteers are aware of the need for 

maintaining appropriate and professional boundaries in their relationships with pupils 

and parents as advised by the school’s staff guidelines.  
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Safeguarding Children in Education;  

 -  have a written whole college policy, produced, owned and regularly reviewed by 

schools staff and which clearly outlines the college position and positive action in respect 

of the aforementioned standards;  

 - the college will ensure that specified information is passed on in a timely manner to 

the LEA for monitoring purposes. 
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